
 

 

 

Quick Guide for Hiring Committee Chairs: 

Reviewing Applicant Evaluation 

Results in PeopleAdmin 

Once you login to PeopleAdmin, click to view your requisition 

*Note:  blue boxes in screen shot are to protect privacy of applicants and staff/faculty 

 



 

 

 

 

Click on the Applicants tab. 

 



 
 

Hover your mouse over Actions and select Evaluate 

Applicants 

 

 

 

 



 

 

 

 

 

 

 

Click View Detailed Entries. 

 
This action will take you to a complete list of all applicant scores 
for the Application Review. 

 

 

 

 



 
 

Click Print Preview to view and print overall results from your application screen scores. 

 

To review individual committee member scores, click on the individual applicant’s name 
under the Full Name heading and a list of scores per committee member will be listed.   

*Note:  blue boxes in screen shot are to protect privacy of applicants 

 


